
 

 

 

CITY OF EATON RAPIDS  

WORK SESSION AGENDA  

October 24, 2022 

5:00 p.m.  

City Hall 

200 S. Main Street 

 

 

Public Comments  

Unfinished and Special Business:  

 

New Business    

1. Parks, Recreation, and Events Update 
2. Cemetery Ordinance Discussion 
3. Fall Leaf Clean-up Discussion 
4. Storm Clean-up Discussion 
5. Teen Center Agreement Discussion 
6. MERS Discussion 
7. Dam Discussion 
8. Contract Template Discussion 
9. Audit Discussion 

 

Public Comments 

Adjourn 



 
 

M E E T I N G  D A T E :  M O N D A Y ,  O C T O B E R  2 4 ,  2 0 2 2  P A R K S ,  R E C R E A T I O N ,  &  E V E N T S  D E P A R T M E N T  

 

To: Mayor and City Council  ☒Work Session 

From: Corey Cagle, Director of Parks, Recreation & Events ☐Regular Meeting 

Submitted:  10/18/22 

Subject:  2022 Parks & Rec Recap

SUMMARY 

The 2022 Parks & Recreation season is winding down. This is a recap of what we did this year! 
    

STAFF RECOMMENDATION/MOTION 

None.  
 

LIST OF SUPPORTING DOCUMENTS 

Parks & Rec Recap sheet 

 

 

 

 

 



 

2022 Parks, Recreation & Events Recap 
 
 

Youth & Adult Sports 
 

Youth Basketball (January-March) 
- 145 Registrations (1st Season back from COVID) 

Youth Soccer – Spring (March-May) 
- 160 Registrations (1st Season) 

Youth T-Ball/Baseball/Softball (June-August) 
- 307 Registrations (224 in 2021) 

Youth Soccer – Fall (August-October) 
- 104 Registrations (79 in 2021) 

Adult Kickball (August-October) 
- 9 Teams (1 more than 2021) 
- 136 Registrations 

 
Community Events 
 

Arts Council Virtual Art Classes (Monthly) 
Easter Egg Hunt (April) 
4th of July Celebration (July 3/4) 
Moonlight Movie Night (August) 
Chalk Fest (August/September) 
Grand River Color Tour Triathlon (October) 
Main Street Scarecrow Contest (October) – 12 Entries 
Main Street Trick-or-Treat (Oct. 26th) 
 
Outdoor Recreation Center 
 

Open Memorial Day Weekend through Labor Day Weekend 
2022 Net Total: $13,587.10 ($14,078.11 in 2021) 
Upgraded to 29 boats in the fleet (27 singles, double, canoe) 
 
  



 

 

M E E T I N G  D A T E :  1 0 / 1 9 / 2 0 2 2  C I T Y  M A N A G E R  
 

To: Mayor and City Council  ☐Work Session 

From: Yvonne Ridge, City Manager ☒Regular Meeting 

Submitted:  10/19/2022 

Subject: Cemetery Discussion  

 

SUMMARY 

Begin discussion to create Cemetery Rules/Regulations and review Fees.   

 

STAFF RECOMMENDATION/MOTION 

Discussion  
  
 

LIST OF SUPPORTING DOCUMENTS 

Eaton Rapids Cemetery Fees 

Hamlin Township Fees 

Hamlin Township Cemetery Rules/Regulations 

City of Eaton Rapids Cemetery Ordinance – Chapter 8 

 

 

 

 



Eaton Rapids – Cemetery Fees 
Purchase of Burial Lot 

 Resident/Taxpayer: $500.00 
 Non-Resident: $700.00 

Grave Opening/Closing 

 Weekdays: $500.00 (After 3pm: $550.00) 
 Weekends: $550.00 
 Holidays: $650.00 
 Babyland including lot: $100.00 
 Baby on Parents Lot: $50.00 

Ashes 

 Weekdays: $250.00 (After 3pm: $300.00) 
 Weekends: $300.00 
 Holidays: $450.00 

Mausoleum 

 Weekdays: $50.00 
 Saturday: $75.00 
 Sunday & Holidays: $150.00 

Miscellaneous Fees: 

 Foundations are .50 cents per square inch with a $70.00 minimum. 

The City Council establishes the fees for cemetery-related items.  Periodically, 
these fees are reviewed and may be subject to change without notice. 

 



HAMLIN TOWNSHIP CEMETERY 
Peaceful Oakwood Cemetery was established in the late 1800s and is located on 
Spicerville Road.  The Cemetery is open from dawn to dusk every day.  Burial spaces 
are available to residents and non-residents.   
 
Purchase of burial space: 

 Resident of Hamlin Township:  $200.00  

 Non-resident:  $600.00  
Opening/Closing Fees: 

 Full Burial:  $700.00 

 Cremains:  $250.00 
 
Foundations are required for all memorial markers.  Please contact the Clerk for current 
pricing. 
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Rev. 7/2013 

 
OAKWOOD CEMETERY 

HAMLIN TOWNSHIP 
 

RULES AND REGULATIONS 
In accordance with Ordinance 1997-02 

 
GOAL:  It is the goal of the Hamlin Township Board to maintain the cemetery as a quiet, 
beautiful resting place for the deceased.  There is no attempt to interfere with individual 
tastes.  Rather, these Rules and Regulations are set forth for the benefit and protection 
of all. 
 
OWNERSHIP AND MANAGEMENT 
 
The Oakwood Cemetery is owned and operated by Hamlin Township, Eaton County, 
Michigan, and is maintained by the employees of the Township or by independent 
contractors retained by the township board. 
 
Hamlin Township is in no way responsible for damage or loss to any lot, including 
markers, monuments, urns or grave decorations. 
 

GENERAL INFORMATION 

 The cemetery is under the direction of the township board.  The cemetery office 
is located at the Hamlin Township Office, 6463 S. Clinton Trail, Eaton Rapids, 
Michigan  48827.  Office hours at the township are Monday, Wednesday and 
Friday 9:00 a.m. to 4:00 p.m., except on holidays.  A complete system of 
ownership and burial records is maintained by the Township Clerk and is located 
at the township office.    All information concerning the Cemetery, including 
records, purchasing procedures, rules and regulations, arrangements for and 
cost of interment services, perpetual care, and other services may be obtained at 
the township office.   

 Cemetery Records – The township clerk maintains records that include the 
following information:  Lot purchaser, name of deceased, date of death, date of 
interment, place of death, and funeral home.   

 
 

DEFINITIONS 
BURIAL SPACE.   A “burial space” shall consist of a land area of four feet wide by ten 
feet in length (4’w x 10’l). 
CEMETERY LOT.   A “cemetery lot” shall consist of burial space sufficient to 
accommodate from one to four burial spaces. 
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RULES AND REGULATIONS 
General Rules 
1. No entrance into the cemetery is to be gained except through established 

roadways and only during established times.  The cemetery is open from dawn 
until dusk. 

2. The speed limit within the cemetery is 10 miles per hour.  
3. Driving off the established roadways within the cemetery is prohibited. 
4. Alcoholic beverages are not permitted in the cemetery, except in conjunction with 

established burial customs. 
5. Dogs are allowed in the cemetery, however, proper care and clean up must be 

maintained. 
6. Advertising or posting of signs within the cemetery is prohibited. 
7. The carrying or use of firearms within the cemetery is prohibited except in 

connection with burial ceremonies or by a duly authorized police officer. 
8. The use of profane, loud, boisterous language is prohibited. 
9. Refuse or debris of any kind or nature including, but not limited to, dried flowers, 

wreaths, papers and flower containers must be removed or deposited in 
containers located within the cemetery. 

10. Winter grave decorations such as wreaths and grave blankets are permitted 
beginning November 1st and must be removed by April 1st.   

 
LOT PURCHASING & TRANSFERS 

1. All such spaces and lots shall be identified and sold by Section, Block and 
Number as shown on the Hamlin Township Cemetery Plot Map. 

2. Cost to a township resident for a burial space is $200.00 each. 
Cost to a non-resident for a burial space is $600.00 each. 

3. Every burial space is sold subject to the rules and regulations now in force or that 
may be hereinafter adopted and to such changes of the present rules as deemed 
necessary by the Township Board. 

4. Upon purchase of a burial space, the owner will be issued a cemetery lot 
certificate, which entitles the owner and their heirs to burial rights for human 
remains. 

5. Burial space shall not be purchased for speculative purposes or for resale to third 
parties not defined as immediate family members. 

6. If a person has purchased a burial space as a non-resident and then becomes a 
resident of Hamlin Township, no refund of the purchase price will be made. 

7. All transfers of burial rights shall be made through the township clerk at the 
township office.  Burial space ownership may be transferred to children and 
grandchildren without charge.   

8. Burial rights may revert back to the township of any cemetery plot, lot or burial 
space which shall remain unused for a period of forty (40) years.   All reasonable 
attempts will be made to locate heirs before this transaction takes place. 

 
INTERMENTS AND DISINTERMENTS 

Instructions for ordering grave openings have been given to area funeral directors.  If 
your funeral director does not have these instructions, contact the township clerk or the 
township office for instructions.  Generally, orders must be received at least 48 hours in 
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advance of the funeral services.    Below is a listing of rules that the burial space owner 
and funeral director should be aware of: 
1. Cost for a grave opening is $600.00 from April 15 – October 15.  Cost for a grave 

opening from October 16 – April 14 is $700.00.  The cost for a cremains opening 
is $200.00.  Oversize vaults may incur an additional cost.  The difference in cost 
is due to the labor involved. 

2. No burial shall take place unless lot purchase price, the cost of any services 
required to open or close the plot, and all other fees and charges have been 
satisfied in full. 

3.  Orders from funeral directors shall be construed as orders from owners. 
4. A copy of the burial permit shall be required for all burials including cremains.  

Burial permits for cremains should include complete information as required on 
regular burial permits in order for the township clerk to keep complete records. 

5. All burials shall be that of the lot owner or his/her immediate family.  All other 
burials shall be subject to provisions outlined under Lot Purchasing & Transfers, 
Item 8. 

6.  No burials shall be allowed for other than human remains. 
7.  The cemetery sexton will assist with funeral processions. 
8.  All interments shall be performed by the cemetery sexton.  
9.  Disinterments or transfers are handled by the Health Department.  
10.  Graves cannot be opened for inspection except under court order.   
11. The Cemetery sexton will remove funeral designs and floral pieces as soon as 

they become unsightly, and shall assume no responsibility for their return. 
 

MARKERS OR MEMORIALS 
The footing or foundation upon which any monument, marker or memorial must be 
placed shall be built of concrete and all bases shall be level and extend at least 4 inches 
beyond the width and length of all markers and monuments and shall be no more than 
24 inches wide and no more than 48 inches long.  Said footing or foundation shall be 
constructed by the Township at a cost to the owner of the burial right.    Contact the 
Clerk for the current rate. 
1. All monuments and markers are to be constructed of durable granite or cut stone 

or other equally durable composition.  Other materials such as wood, plastic, 
cement or steel are not permissible. 

2. Inscriptions on markers and monuments must not be offensive or improper as 
judged by the township board.  The owner of said monument or marker shall be 
responsible for all expenses for removal of same upon due notice. 

3. All monuments and markers must have foundations and shall not be delivered to 
lots until foundations have been installed and paid for.  Foundations will not be 
poured during the winter months. 

4. Monument companies are responsible for all damages to cemetery grounds and 
surrounding monuments and markers occurring during their installation. 

5. The township assumes no responsibility for damages to markers or monuments. 
 

LOT CARE, MAINTENANCE AND IMPROVEMENTS 
The Township Board shall have the right and authority to remove and dispose of any 
and all growth, emblems, displays or containers or other items prohibited by this article 
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without notice.  The grounds that include and surround a burial space must comply with 
all of the following requirements: 

1. Flowers, plants, and artificial wreaths are not to be placed further than 12 inches 
(12”) from the front of the foundation.  Shrubs, bushes and trees are prohibited.  

2. Urns or small statutes are to be placed in line with the foundation, and are not to 
be wider than the foundation. 

3. Boxes, shells, toys, metal designs, glass jars or bottles, ornaments, vases, dolls 
or other man-made objects are prohibited. 

4. The placing of stone, limestone, woodchips, etc. anywhere within the cemetery 
lots is prohibited. 

5. Half moon stones may be placed with prior approval from the township board, 
BUT must be removed by October 31st of each year. 

6. Fences, curbing, steps, benches, arbors, or any structure made of wood are 
prohibited.  

7. Shepherd hooks are permitted for the purpose of hanging baskets only. 
8. Permission must be obtained from the township board before placing urns.  Urns 

must be of durable construction and placed in line with marker or headstones. 
 9.  The township board reserves the right to remove and dispose of any unsightly, 

deteriorated, neglected, or prohibited items except monuments or markers 
without notice to the owner. 

 
 

EFFECTIVE DATE 
These Rules and Regulations relating to Oakwood Cemetery Ordinance 1997-02 for 
Hamlin Township, Eaton County, Michigan, have been approved and are effective 
__4/1/2013___. 
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M E E T I N G  D A T E :  1 0 / 1 9 / 2 0 2 2  C I T Y  M A N A G E R  
 

To: Mayor and City Council  ☒Work Session 

From: Yvonne Ridge, City Manager & Cullen Harkness, City Attorney ☐Regular Meeting 

Submitted:  10/12/2022 

Subject: Service Agreement – Teen Center  

 

SUMMARY 

I had a phone meeting with Gary Wichman on Wednesday, October 19 to discuss the Teen Center Service 
Agreement.  Mr. Wichman would like Council to consider a three (3) year commitment to the service agreement.   
Mr. Wichman  will be taking the agreement to the Teen Center Board for approval at their next meeting.   

The City has been applying an annual $6,000 Electric Utility Credit to the Teen Center, however, this was not 
included in the 2022-2023 budget.   

 

STAFF RECOMMENDATION/MOTION 

Provide feedback regarding the request of a three (3) year agreement and a Budget Amendment for the $6,000 
for the 2022-2023 budget.  
  
 

LIST OF SUPPORTING DOCUMENTS 

Service Agreement 
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SERVICE AGREEMENT 

This Service Agreement (Agreement”) is made on _____________________, _____, by and 

between the CITY OF EATON RAPIDS (“City”), a Michigan municipal corporation, whose 

address is 200 S. Main St., Eaton Rapids, MI 48827, and EATON RAPIDS COMMUNITY 

ALLIANCE, INC (“ERCA”), a Michigan non-profit corporation, whose address is P.O. Box 215, 

Eaton Rapids, MI 48827, collectively referred to as the “Parties”. 

For valid consideration given and received, the parties agree as follows: 

I. Term. This Agreement shall commence on ____________ (“Effective Date”) and shall 

continue until __________________ (“Termination Date”). 

II. Consideration. The Parties agree that the City shall provide an annual utility credit in 

the amount of six thousand ($6,000.00) dollars and zero cents for ERCA’s services as 

specified in this Agreement. ERCA shall be responsible for any and all utility charges 

in excess of the annual credit provided. The parties herein agree that this utility credit 

is an appropriation as contemplated by Act 179 of 1967, Youth Centers, MCL 123.461. 

III. Services. ERCA shall provide the following services for the City for the duration of 

this Agreement, specifically tailored for youth under the age of twenty-one (21): 

a. Provide a location for art and other educational classes to be held for Eaton Rapids 

area youth and storage of materials for said classes; 

b. Provide programming that promotes a healthy and active lifestyle for Eaton Rapids 

area youth including, but not limited to: teen mental health; and  

c. Provide recreational activities and services for Eaton Rapids area youth. 

IV. Annual Report: ERCA shall provide an annual report to the City of services provided 

under this agreement including expenditures related thereto. 

V. Right to Subcontract. ERCA shall have the right to subcontract with other organizations 

and/or program providers to provide additional programs and services under this 

Agreement for the benefit of the youth of the City. 

VI. Insurance. For the duration of this Agreement, ERCA shall maintain a general liability 

insurance policy naming the City as an additional insured under said policy. ERCA 

shall provide proof of said insurance policy prior to the Effective Date. 

VII. Termination. Either party may terminate this Agreement by giving 30-day notice to the 

other party. The party exercising their termination rights under this section shall 

provide notice to the other party in writing. In the event this agreement is terminated 

prior to the end of the term, any utility credits for the year of termination shall be 

prorated through the termination date. 

VIII. Non-Discrimination. ERCA shall not discriminate against any qualified employee or 

qualified applicant for employment because of race, color, religion, age, gender, gender 

identity, weight, marital status, familial status, creed, national origin, ancestry, 

handicap, or sexual orientation. ERCA shall include an identical non-discrimination 

provision in any subcontracts entered into pursuant to Section V of this Agreement. 

IX. Severability. If any part of this Agreement is determined to be invalid, the rest of the 

agreement remains in full effect. 
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X. No Oral Modification. This Agreement may not be modified orally. This Agreement 

may only be modified through a written agreement signed by both parties.  

XI. Applicable Law. Any and all disputes regarding the terms of this Agreement shall be 

determined exclusively under Michigan law. Any and all disputes arising out of this 

agreement shall be brought exclusively in the courts for Eaton County, MI.  

XII. Entire Agreement. This Agreement constitutes the entire agreement and understandings 

between the parties and supersedes all other agreements and understandings, both 

written and oral, of the parties relating to the subject matter of this Agreement.  

 

 

___________________________    ___________________   
Pamela Colestock, Mayor     Date 
City of Eaton Rapids        
 
 
___________________________    ___________________ 
Laura Boomer, Clerk      Date 
City of Albion       
 
 
___________________________    ___________________ 
        Date 
____________________, on behalf  
of Eaton Rapids Community 
Alliance, Inc. 
 

 

As to Form Only: 

 
 
___________________________    ___________________ 
Cullen Harkness, City Attorney    Date 
City of Eaton Rapids        
 

 



 

 

M E E T I N G  D A T E :  1 0 / 1 9 / 2 0 2 2  C I T Y  M A N A G E R  
 

To: Mayor and City Council  ☒Work Session 

From: Yvonne Ridge, City Manager ☐Regular Meeting 

Submitted:  10/19/2022 

Subject: MERS Discussion  

 

SUMMARY 

Surplus Addendum  
 

 The Surplus division is used to help the overall funding level of your DB plan while not reducing your 
required contributions. Currently when you make additional contributions even if your rates are not 
recalculated automatically the additional contributions are reflected in the next years valuation. The 
additional contributions work in the annual valuation to reduce your required contribution which slows 
down the rate at which the plan is funded. If you make additional contributions into the Surplus division 
the assets will be reflected in your overall funding level but not at a division level which would reduce 
your required contributions. Since the required contributions are not reduced you are funding your plan 
at a faster pace than you would without the Surplus division.  

 The Surplus division does not have any requirements or reporting frequency commitments, it is simply 
just there for when you have additional contributions. If you ever do need the funds to reduce required 
contributions all you would do is, ask MERS to move the assets from the Surplus division into the 
desired division. If you would like to move forward with setting up a Surplus Division, please 
complete/Review the highlighted portions and return to me for processing at your earliest convenience. 
The Surplus division does not require Council approval.  

Defined Contribution Plan  

 DC Resolution  
o This is the document for Council to adopt the DC plan.  

 DC Adoption Agreement  
o This is the DC Adoption Agreement which lays out the provisions (benefits) in the plan.  

 Compensation Addendum  
o If you elect a customer definition of compensation in the DC plan, please use this form to define 

the included wages. If you elect a default wage listed on the DC agreement this is not needed.  

 DC Loan Addendum  
o If you decide to allow loans in the DC plan this Addendum outlines the administration of loans. If 

you do not allow loans in the DC plan this is not needed.  

 



Page 2 

 
 

 DC Employer Contribution  
o Admin Employees  

 To elect 8% Employer contribution into the DC plan  

Current Plan 457 

The Defined Benefit and Hybrid Plans the City offers to eligible employees hired prior to 2019 are qualified 
plans. This  provides employees the opportunity to participate in a pension plan as well as the ability to invest 
in a 401K or 457 Plan.   

The current 457 plan the city offers to new employees is not a qualified retirement plan.  This places 
contribution limits on employees hired after 2019.  The employee must consider the employer and employee 
share of the contribution towards the limits of the 457 plan.  In addition, there is no vesting requirement with the 
457 plan for the employer share of the contribution.  A qualified plan has set vesting requirements for the 
employer share of the contribution.  If an employee works less than the required vesting, the employee would 
not be entitled to the employer share of the contribution.  

Offering employees, a qualified plan does not change the amount the city contributes, it provides opportunity 
for employees to contribute more towards retirement and sets guidelines for a qualified plan.  

STAFF RECOMMENDATION/MOTION 

Discussion and direction.  
 

LIST OF SUPPORTING DOCUMENTS 

DB Surplus Division Addendum 

DC Resolution 

DC Agreement 

DC Compensation Addendum 

DC Employer Contribution 

 

 

 

 

 



Form DB-007 (version 2020-09-18) Page 1 of 3

Defined Benefit Plan Surplus Division  
Adoption Addendum

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

To be completed by MERS List DB division number(s)

To be completed by MERS

The Municipal Employees’ Retirement System of Michigan (“MERS”) 
 
and ______________________________________________________________________, #__________________

entered into an Adoption Agreement effective ______________; and 

Employer may elect to remit Contributions to its reserve account with MERS in excess of the annual 
required Employer Contributions as determined by MERS’ actuary, or in excess of the amount currently 
due from Employer, without such amounts being immediately attributable to the reserve of its employee 
divisions (“Surplus Contributions”). MERS has advised Employer that in order to accomplish this, MERS 
must establish a Surplus Division to account such Surplus Contributions.

To establish the Surplus Division(s) and memorialize the terms and conditions agreed to by MERS and 
Employer concerning their establishment, Employer and MERS hereby enter into this Surplus Contribution 
Addendum to Employer’s Adoption Agreement (“Addendum”), to be effective as of the date set out above.

I	 MERS Establishment of Surplus Division: Commencing on the effective date of this Addendum, MERS 
shall establish the following Surplus Division(s) for Employer:

	 Associated Surplus Divisions:

a)	 Surplus Division  __________________,  to be associated with __________________. 	

b)	 Surplus Division  __________________,  to be associated with __________________. 	

c)	 Surplus Division  __________________,  to be associated with __________________. 

	

	 Unassociated Surplus Divisions:

d)	 Surplus Division  __________________,  to be unassociated with any Employee Division.

e)	 Surplus Division  __________________,  to be unassociated with any Employee Division.

f)	 Surplus Division  __________________,  to be unassociated with any Employee Division.

II	 Employer Remittance of Surplus Contributions: At Employer’s sole and exclusive discretion (which 
shall include Employer’s obligations under terms agreed to by Employer in the course of collective 
bargaining, if any), Employer may remit contributions to MERS that Employer expressly designates as 
Surplus Contributions, specifying the appropriate Surplus Division to which they are to be credited. It 
is understood by Employer that, once remitted to MERS, Surplus Contributions are not and shall never 
be refundable to Employer, nor used for any purpose other than the funding of its obligations for MERS 
benefits accrued by employees of Employer.

(Municipality name) (Municipality number)

(Month, Year) 
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Defined Benefit Plan Surplus Division Adoption Addendum

III	 MERS’ Crediting of Surplus Contributions: Upon receipt from Employer of Employer Contributions 
designated as Surplus Contributions, MERS shall credit such amounts to the Surplus Division designated 
by Employer.

IV	 Treatment of Surplus Contributions for Actuarial Purposes: Surplus Contributions reflected in one 
or more Surplus Division established by MERS as directed by Employer shall be treated as follows for 
actuarial purposes:

a)	 They shall not be included in the determination of the annual Employer Contributions requirement 
for any Employee Division, and

b)	 They shall be included in the determination of the Employer’s overall funded status.

V	 Employer Use of Surplus Contributions: At any time, upon 30 days’ advance written notice to MERS, 
Employer may direct MERS to use the Surplus Contributions currently reflected in one or more established 
Surplus Division(s) be used by Employer as follows:

a)	 Employer may transfer Surplus Contributions reflected in an Unassociated Surplus Division to 
one or more Employee Division(s).

b)	 Employer may transfer Surplus Contributions reflected in an Assigned Surplus Division to such 
Employee Division.

c)	 Employer may redesignate any Surplus Division (whether Associated or Unassociated) to either 
an Associated Surplus Division or to an Unassociated Surplus Division, as applicable.

Employer is solely responsible for any decision(s) it makes under Section V, and Employer agrees that by 
entering into this Addendum, it shall indemnify and hold MERS harmless from any claim, challenge, or 
litigation arising from its actions under Section V, including costs and attorneys’ fees.

Once Surplus Contributions are transferred to an Employee Division, they may not thereafter be 
recharacterized as Surplus Contributions or transferred back to a Surplus Division.

VI	 Recharacterization of Contributions: By written notice to MERS, Employer may make a one-time 
election to transfer Employer Contributions it remitted prior to the effective date of this Addendum that 
were in excess of the amount then due from Employer from an Employer Division to one or more Surplus 
Division(s) established by this Addendum, and recharacterize those amounts as Surplus Contributions.  
Employer may make the election described herein only once.

VII	Rights of MERS: At any time following the occurrence of any or all of the following, MERS reserves the 
right to transfer some or all of the Surplus Contributions reflected in an Employer’s Reserves to one or 
more Employee Division(s) of such Employer:

a)	 Employer has defaulted on some or all of its contribution obligations to MERS.

b)	 Employer has filed for or is otherwise subject to bankruptcy protection or receivership.

c)	 An emergency manager or similar oversight authority has been appointed to conduct Employer’s 
financial affairs. 
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Defined Benefit Plan Surplus Division Adoption Addendum

Employer Approving Authority

Signature: __________________________________________________ on ___________________

Employer Printed Name: ____________________________________________________________________

Employer Title: _____________________________________________________________________________

MERS Approving Authority

Signature: __________________________________________________ on ___________________

MERS Printed Name: ____________________________________________________________________

MERS Title: _____________________________________________________________________________

VIII	Continuation of Adoption Agreement: Except for the terms and conditions of this Addendum, all other 
terms and conditions of the Adoption Agreement, as it may be or may have been amended from time to 
time, shall continue unchanged.

IN WITNESS WHEREOF, this Addendum is entered into by MERS and Employer by signature of the 
authorized parties below:

(Name of approving representative) (Date)

(Date)
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Resolution Adopting the MERS  
Defined Contribution Plan

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

This Resolution is entered into under the provisions of 1996 PA 220 and the Municipal Employees’ 
Retirement System of Michigan (“MERS”) Plan Document, as each may be amended.  

WHEREAS, the participating entity desires to adopt the MERS Defined Contribution Plan for its 
designated employees; 

WHEREAS, the participating entity has furnished MERS with required data regarding each eligible 
employee and retiree;

WHEREAS, as a condition of MERS membership, and pursuant to the MERS Retirement Board’s 
power as plan administrator and trustee under Plan Document Section 71 and MCL 38.1536, as each 
may be amended, it is appropriate and necessary to enter into a binding agreement providing for the 
administration of the Defined Contribution Plan, the reporting of wages, and the payment of the required 
contributions of a participating entity and withholding of employee contributions; now, therefore, 

IT IS HEREBY RESOLVED:

	 On behalf of the participating entity, the governing body of

	 ________________________________________________________ adopts the MERS Defined 
Contribution Plan in accordance with Plan Section 4 for its eligible employees as described 
in the MERS Defined Contribution Adoption Agreement, subject to the MERS Plan 
Document and as authorized by 1996 PA 220, as both may be amended;

I hereby certify that the above is a true copy of the Defined Contribution Resolution adopted at the official 
meeting held by the governing body of this municipality: 

Dated: ________________, 20____.             _____________________________________ 

Printed name: __________________________________________________________________

						       
This Resolution shall have no legal effect under the MERS Plan Document until a certified copy 
of this adopting Resolution is filed with MERS, MERS determines that all necessary requirements 
under the Plan Document, the Adoption Agreement, and this Resolution have been met, and 
MERS certifies the Resolution below.

Received and Approved by the Municipal Employees’ Retirement System of Michigan: 

Dated: _______________, 20____.              ________________________________________

(Signature of Authorized Official)

(Signature of Authorized MERS Representative)

(Authorized Official - printed)
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Form MD-070 (version 2021-12-20) Page 1 of 6

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

MERS Defined Contribution Plan Adoption Agreement

The Employer, a participating municipality or court within the state of Michigan that has adopted MERS 
coverage, hereby establishes the following Defined Contribution Plan provided by MERS of Michigan, as 
authorized by 1996 PA 220 in accordance with the MERS Plan Document.

I. Employer Name ____________________________________________________  Municipality #: ___________

II. Effective Date
Check one:

A.    If this is the initial Adoption Agreement for this group, the effective date shall be the first day

     	     of ______________, 20___. 

  This municipality or division is new to MERS, so vesting credit prior to the initial MERS 
effective date by each eligible employee shall be credited as follows (choose one):

   Vesting credit from date of hire         No vesting credit
   This division is for new hires, rehires, and transfers of current Defined Benefit* division 

#___________ and/or current Hybrid division #___________
	   Closing this division will change future invoices to a flat dollar amount instead of a percentage  

  of payroll, as provided in your most recent annual actuarial valuation. (The amount may be  
  adjusted for any benefit modifications that may have taken place since then.)

Current active (defined benefit or hybrid) employees (select one of the following and see Plan 
Document, Section 64 for more information):

   Will have a one-time opportunity to convert the value of their current defined benefit 
from the existing defined benefit or hybrid plan into the new Defined Contribution 
Plan as a lump sum, or continue accruing service in the Defined Benefit. (Complete 
MERS Defined Contribution Conversion Addendum.) 

   Will have a one-time opportunity to cease service accrual in the current plan and 
transfer to the new Defined Contribution plan for future service accrual, or continue 
accruing service in the Defined Benefit. The deadline for employees to make their 
election is: ___/___/______ 

   Will be required to cease service accrual in Defined Benefit and will transfer to 
Defined Contribution for future service accrual. 

* By completing the section above, the Employer acknowledges receiving Projection Study results and understands the 
municipality’s obligation to continue funding the liability associated with the closed Defined Benefit division.

B.    If this is an amendment of an existing Adoption Agreement (existing division number 
_____________), the effective date shall be the first day of __________________, 20_____.  
Note: You only need to mark changes to your plan throughout the remainder of this Agreement.

Division name _____________________________________________________________

Note: This division should reflect how you currently define employees who are eligible to participate, for 
example, All full-time Employees, New hires after 1/1/2019, etc.

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?Publication=MERSPlanDocument.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?Publication=MERSPlanDocument.pdf
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MERS Defined Contribution Plan Adoption Agreement

C.    If this is to separate employees from an existing Defined Contribution division (existing division 
number(s) ________________________________________________________) into a new division, 

	 the effective date shall be the first day of ___________________, 20____.

D. 	   If this is to merge division(s)___________________ into division(s) ____________________, the 
effective date shall be the first of ___________________, 20____.

E. 	   If this is an amendment to close Defined Benefit division(s) #_______________ or Hybrid 
division(s) _______________ with new hires, rehires, and transfers going into existing Defined 
Contribution division # ____________, the effective date shall be _____________ (month/year). 

	 Note: Closing this Defined Benefit or Hybrid division(s) will change future invoices to a flat 
dollar amount instead of a percentage of payroll, as provided in your most recent annual 
actuarial valuation. 

	 (The amount may be adjusted for any benefit modifications that may have taken place since then).

III. Plan Eligibility

Only those employees eligible for MERS membership may participate in the MERS Defined Contribution 
Plan. If an employee classification is included in the plan, then employees that meet this definition are 
required to participate in the plan and earn time toward vesting. All eligible employees must be reported 
to MERS reported to MERS and earn time toward vesting. Some excluded classifications require 
additional information below. Please describe the specific classifications that are eligible for MERS within 
this division: 

___________________________________________________________________________________________

This Division includes public safety employees:       Yes         No

To further define eligibility (select all that apply):

Employee Classification Included Excluded
Not 

Employed
Temporary Employees: Those who will work for the municipality fewer than _____ 
months in total

Part-Time Employees: Those who regularly work fewer than _______ per _______

Seasonal Employees: Those who are employed for tasks that occur at specific times of 
the year

Voter-Elected Officials

Appointed Officials: An official appointed to a voter-elected office

Contract Employees

Other: ___________________________________________________

Other 2: ___________________________________________________

(For example: e.g., Full-time employees, Clerical staff, Union Employees participating in XXXX union)
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MERS Defined Contribution Plan Adoption Agreement

Probationary Periods (select one):

	 Contributions will begin after the probationary period has been satisfied. Probationary periods 
are allowed in one-month increments, no longer than 12 months. During this probationary period, 
contributions will not be reported and service toward vesting will begin when probationary period has 
ended.

	 The probationary period will be ______ month(s).
	 Comments:

	 Contributions will begin with the employee’s date of hire (no Probationary Period). Effective with the 
date of hire, wages and any associated contributions must be submitted to MERS.

IV. Provisions

1. Leaves of Absence   

Regardless of whether an employee is earning a wage while on the following types of leave:
•	 Third-party wages are not used in determining contributions for periods of leave.
•	 Vesting under elapsed time continues to accrue even if wages are not earned and contributions 

are zero.

Note: Employers who determine vesting based on an “hours-reported” method, should report 
actual worked hours for the month where there was a leave.

Types of leave include: 
•	 Short Term and Long Term Disability
•	 Workers Compensation
•	 Unpaid Family Medical Leave Act (FMLA)

Leaves of absence due to military service are governed by the federal Uniformed Services 
Employment and Reemployment Rights Act of 1994 (USERRA), IRC 414(u), effective January 1, 2007, 
IRC 401(a)(37). Military reporting requires historical wage and contribution reporting for Defined 
Contribution as applicable.

2. Definition of Compensation 
The Definition of Compensation selected must be used when determining both employer and 
employee contributions. Employers may include wage information along with employee and employer 
contributions when submitting wage/contribution reports to MERS. 

Select your Definition of Compensation: 

 Base Wages      Box 1 Wages of W-2     Gross Wages

 Custom Definition  
(To customize your definition, please complete the Custom Definition of Compensation 
Addendum.)

Click here to view details 
of Base, Box 1, and 
Gross Wages

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ME-008_Addendum_CustomDefinitionCompensation.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=DefinitionOfCompensation_Standard.pdf
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MERS Defined Contribution Plan Adoption Agreement

4. Vesting 
Vesting will be credited using (check one):

	 Elapsed time method – Employees will be credited with one vesting year for each 12 months of 
continuous employment from the date of hire.

	 Hours reported method – Employees will be credited with one vesting year for each calendar 
year in which _____ hours are worked

Vesting schedule will be (check one):
	 Immediate

	 Cliff vesting (fully vested after a specified number of years, not to exceed 10 years )  
will be ___ years.

	 Graded Vesting (the % of vesting acquired after employment for the designated  
number of years)

_____ % after 1 year of service
_____ % after 2 years of service
_____ % after 3 years of service (min 25%)
_____ % after 4 years of service (min 50%)
_____ % after 5 years of service (min 75%)
_____ % after 6 years of service (min 100%)

In the event of disability or death, an employee’s (or his/her beneficiary’s) entire employer contribution 
account shall be 100% vested, to the extent that the balance of such account has not previously been 
forfeited.

Normal Retirement Age (presumed to be age 60 unless otherwise specified) __________
If an employee is still employed with the municipality at the age specified here, their entire employer 
contribution balance will become 100% vested regardless of years of service.

3. Forfeiture
A forfeiture occurs when a participant separates from employment prior to meeting the associated 
elapsed time (or hours reported) to receive vesting. The percentage of his/her employer contribution 
account balance that has not vested as of the date of termination will forfeit after 12 consecutive 
months following the termination date reported by the employer, or earlier, if the System distributes the 
participant’s vested portion. MERS will utilize any available forfeiture balance as an automatic funding 
source applied to reported employer contributions at the time of reporting.
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MERS Defined Contribution Plan Adoption Agreement

5. Contributions
a.	 Contributions will be submitted (check one):

Contributions will be remitted according to Employer’s “Payroll Period” which represents the 
actual period amounts are withheld from participant paychecks, or within the month during which 
amounts are withheld.

	 Weekly
	 Bi-Weekly (every other week)

b.	 Employer Contributions
	 Required Employee Contributions and Employer Contributions are outlined using associated 

Contribution Addendum for MERS Defined Contribution (MD-073).

c.	 Post-tax voluntary employee contributions are allowable into a Defined Contribution account 
subject to Section 415(c) limitations of the Internal Revenue Code.

6. Loans:   shall be permitted		   shall not be permitted
If Loans are elected, please refer to the Defined Contribution & 457 Loan Addendum.

7. Rollovers from qualified plans are permitted and the plan will account separately for pre-tax and  
post-tax contributions and earnings thereon. 

V. Appointing MERS as the Plan Administrator

The Employer hereby agrees to the provisions of this MERS Defined Contribution Plan Adoption Agreement 
and appoints MERS as the Plan Administrator pursuant to the terms and conditions of the Plan. The 
Employer also agrees that in the event of any conflict between the MERS Plan Document and the MERS 
Defined Contribution Plan Adoption Agreement, the provisions of the Plan Document control.

VI. Modification of the terms of the Adoption Agreement

If the Employer desires to amend any of its elections contained in this Adoption Agreement, including 
attachments, the Governing Body or Chief Judge, by resolution or official action accepted by MERS, 
must adopt a new Adoption Agreement. The amendment of this Agreement is not effective until 
approved by MERS.

	 Semi-Monthly (twice each month)
	 Monthly

https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-073_DCemployerContribution.pdf
https://resources.mersofmich.com/SharepointFormsService/Default.aspx?FormName=MD-071_LoanAddendum.pdf
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Form MD-070 (version 2021-12-20) Page 6 of 6

MERS Defined Contribution Plan Adoption Agreement

VII. Enforcement

1.	 The Employer acknowledges that the Michigan Constitution of 1963, Article 9, Section 24, provides 
that accrued financial benefits arising under a public Employer’s retirement plan are a contractual 
obligation of the Employer that may not be diminished or impaired.

2.	 The Employer agrees that, pursuant to the Michigan Constitution, its obligations to pay required 
contributions are contractual obligations to its employees and to MERS and may be enforced in a 
court of competent jurisdiction; 

3.	 The Employer acknowledges that employee contributions (if any) and employer contributions must be 
submitted in accordance with the MERS Reporting and Contribution Enforcement Policy, the terms of 
which are incorporated herein by reference;

4.	 The Employer acknowledges that late or missed contributions will be required to be made up, 
including any applicable gains, pursuant to the Internal Revenue Code;

5.	 Should the Employer fail to make its required contribution(s) when due, MERS may implement 
any applicable interest charges and penalties pursuant to the MERS Reporting and Contribution 
Enforcement Policy and Plan Document Section 79, and take any appropriate legal action, including 
but not limited to filing a lawsuit and reporting the entity to the Treasurer of the State of Michigan in 
accordance with MCL 141.1544(d), Section 44 of PA 436 of 2012, as may be amended.

6.	 It is expressly agreed and understood as an integral and non-severable part of this Agreement 
that Section 43 of the Plan Document shall not apply to this Agreement and its administration or 
interpretation. In the event any alteration of the terms or conditions of this Agreement is made 
or occurs, under Section 43 or other plan provision or law, MERS and the Retirement Board, as 
sole trustee and fiduciary of the MERS plan and its trust reserves, and whose authority is non-
delegable, shall have no obligation or duty to administer (or to have administered) the MERS Defined 
Contribution Plan, to authorize the transfer of any defined benefit assets to the MERS Defined 
Contribution Plan, or to continue administration by MERS or any third-party administrator of the 
MERS Defined Contribution Plan. 

VIII. Execution 

Authorized Designee of Governing Body of Municipality or Chief Judge of Court

The foregoing Adoption Agreement is hereby approved by ____________________________________ on 

the _____ day of _______________________, 20_____.

Authorized signature: _____________________________________________________________________

Title: ____________________________________________________________________________________

Received and Approved by the Municipal Employees’ Retirement System of Michigan 

Dated: ___________________________ , 20______  Signature:____________________________________
(Authorized MERS Signatory)

(Name of Approving Employer)

https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
https://employerportal.mersofmich.com/SharepointFormsService/Default.aspx?FormName=ReportingContributionEnforcement.pdf
jlafavor
Highlight



Form ME-008 (version 2021-12-20) Page 1 of 1

Customized Definition of Compensation Addendum
(MERS Defined Benefit, Defined Contribution, Hybrid, or 457)

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.MERS (6377) | Fax 517.703.9711

If you choose to customize your Definition of Compensation as part of your MERS plan provisions, you must select boxes in each section 
you would like to include. You will be responsible for additional reporting details to track custom definitions.

Types of Compensation

Regular Wages 

	 Salary or hourly wage X hours

	 PTO used (sick, vacation, personal, bereavement, holiday leave, or unclassified)

Other Wages  

	 Shift differentials

	 Overtime

Lump Sum Payments

	 PTO payouts

	 Longevity

	 Bonuses

	 Merit pay

	 Job certifications

Taxable Payments

	 Travel through a non-accountable plan (i.e. mileage not tracked for reimbursement)

	 Prizes, gift cards

	 Personal use of a company car

Reimbursement of Nontaxable Expenses (as defined by the IRS)

	 Gun, tools, equipment, uniform

	 Phone

	 Fitness

Types of Deferrals

Elective Deferrals of Employee Premiums/Contributions

	 457 employee and employer contributions

	 125 cafeteria plan, FSAs and HSAs

Types of Benefits

Nontaxable Fringe Benefits of Employees

	 Health plan, dental, vision benefits

	 Workers compensation premiums

	 Short- or Long-term disability premiums

Mandatory Contributions

	 Defined Benefit employee contributions

	 MERS Health Care Savings Program employee contributions

Taxable Fringe Benefits

	 Clothing reimbursement

	 Stipends for health insurance opt out payments

Other Benefits / Lump Sum Payments

	 Workers compensation settlement payments

	 On-call pay

	 Other: ______________________________________________________

	 Severance issued over time (weekly/bi-weekly)

	 Other: ______________________________________________________

	 Payment for education

	 Moving expenses

	 Sick payouts

	 Severance (if issued as lump sum)

	 Other: ______________________________________________________

	 Car allowance

	 Other: ______________________________________________________

	 Mileage reimbursement

	 Travel through an accountable plan (i.e. tracking mileage for reimbursement)

	 Other: ______________________________________________________

	 IRA contributions

	 Other: ______________________________________________________

	 Group term or whole life insurance < $50,000

	 Other: ______________________________________________________

	 Other: ______________________________________________________

	 Group term life insurance > $50,000

	 Other: ______________________________________________________

	 Other: ______________________________________________________

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO

apply: YES         NO



Form MD-073 (version 2021-12-20) Page 1 of 2

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.2308 | Fax 517.703.9711

Contribution Addendum for  
MERS Defined Contribution (and DC portion of Hybrid)

This is an Addendum to the Adoption Agreement completed by _________________________________________ 

for _____________________________________________________________________ of  ____________. 

The Addendum modifies the MERS Defined Contribution Adoption Agreement. Please complete this 
addendum for each contribution structure associated with the covered employee group.

Required Employee Contribution structure to DC (subject to Internal Revenue Code 415(c) limitations)

Select one:

Name of Participating Employer

Division CodeEmployee Group

  Employees are required to contribute per payroll period: 

Percentage  5    %  OR  flat dollar amount $_________

  Employees are required to contribute within the following range for each payroll: 

Percentage range from _____% to _____% OR  dollar amount range $_________ to $________

Direct Required Employee Contributions:	     Pre-tax        After-tax

The Participating Employer will make matching contributions into the Defined Contribution Plan based on

(CHECK ALL THAT APPLY):

 	Each Employee’s election to defer salary under the MERS 457 program (or any other qualified plan 
outside of MERS).

 	Each Employee’s one-time election of required employee contributions for MERS Defined Contribution.



Form MD-073 (version 2021-12-20) Page 2 of 2

www.mersofmich.com1134 Municipal Way Lansing, MI 48917 | 800.767.2308 | Fax 517.703.9711

Contribution Addendum for  
MERS Defined Contribution (and DC portion of Hybrid)

The Participating Employer elects to make contributions as follows (check and complete Matching, Non-
Matching, or both as applicable):

 	 Matching Contributions

The Employer elects the following matching contribution formula:

 	 Percentage: For each payroll period in which Employee contributions described above are made, the 
Participating Employer will contribute _____% of the Employee contribution amount.

	 For example, if an Employer elects a 50% match, then for every $10 the participant defers to the 
Program, the Employer will contribute $5 to the Program.

 	 Flat Dollar: For each payroll period in which Employee contributions described above are made, the 
Participating Employer will contribute no more than $_____________ per payroll period.

Employer Cap: The Employer elects to establish a cap on its matching contributions, so that the 
match amount cannot exceed a certain amount. The Employer elects the following cap on its matching 
contribution:

 	 Flat Dollar Cap: In no event will matching contributions made on behalf of a participant exceed a flat 
dollar amount equal to $____________ per ___________________________.

 	 Cap Equal to Percentage of Total Compensation: In no event will matching contributions made 
on behalf of a participant exceed _____% of the participant’s IRS Section 401(a)(17) includable 
compensation as defined by the Employers’ Adoption Agreement (cannot exceed 100% of 
participant’s income).

 	 Non-Matching Contributions

The Employer hereby elects to make contributions to the participants’ accounts without regard to a 
participant’s contribution amount (check one):

 	 Annual: A one-time annual contribution of $________ or _____% of compensation per participant.

 	 Pay Period: $ _______ or _____% of compensation per participant for each payroll period.
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M E E T I N G  D A T E :  1 0 / 1 9 / 2 0 2 2  C I T Y  M A N A G E R  
 

To: Mayor and City Council  ☒Work Session 

From: Yvonne Ridge, City Manager ☐Regular Meeting 

Submitted:  10/19/2022 

Subject: Dam Discussion – Mr. Davis  

 

SUMMARY 

I have had several discussions regarding the Dam with Mr. Davis. Director Pierce and I also went on a tour of 
the Dam with Mr. Davis. Yesterday  I received an email from Mr. Davis indicating  he had a call with the Federal 
Energy Regulatory Commission along with the DNR and EGLE on what to do with the state street dam.  He also 
indicated he had a CLEAR Path  forward and  would like to sit down with me to discuss his  options and the cities 
options in early November.  

STAFF RECOMMENDATION/MOTION 

Discussion regarding the Dam.  
  
 

LIST OF SUPPORTING DOCUMENTS 

Power Purchase Agreement & Interconnection Agreement 

 

 

 

 





















Page 8 of 12
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Article VI

Signatures

IN WITNESS WHEREOF, the Parties have caused this Agreement to be executed by their
respective duly authorized representatives.

For the Utility

Name: ___________________________________________

Title: ___________________________________________

Date: ___________________

For the Interconnection Customer

Name: ___________________________________________

Title: ___________________________________________

Date: ___________________



















































 

 

M E E T I N G  D A T E :  1 0 / 1 2 / 2 0 2 2  C I T Y  M A N A G E R  
 

To: Mayor and City Council  ☒Work Session 

From: Yvonne Ridge, City Manager & Cullen Harkness, City Attorney ☐Regular Meeting 

Submitted:  10/19/2022 

Subject: Employee Agreement Template  

 

SUMMARY 

To create an employment agreement template to provide consistency with staff.  The employment agreement 
template was developed by Attorney Harkness, Attorney Wolf and City Manager Ridge.  The template will be 
used for future hires as well as current staff.  Current employees’ retirement will not change from what they are 
presently enrolled.  

 

STAFF RECOMMENDATION/MOTION 

Discussion and Feedback 
  
 

LIST OF SUPPORTING DOCUMENTS 

Employee Agreement Template Draft 
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EMPLOYMENT AGREEMENT 

_________________________________ 

 THIS AGREEMENT, made and entered into on this           day of ____ 20__, by 

and between the City of Eaton Rapids, State of Michigan, a Municipal Corporation, 

hereinafter called “City”, and ______________________, hereinafter called “Employee”, 

both of whom understand as follows: 

 WITNESS: 

 WHEREAS, the City Manager has been empowered to appoint and remove all 

employees and officers who have been provided for by the Council, including the 

Department of _____________________; and 

 WHEREAS, the City, through the City Manager, desires to employ the services of 

______________, as the ______________________; and 

 WHEREAS, it is the desire of the City to provide certain benefits, establish certain 

conditions of employment, and to set working conditions of said Employee; and 

 WHEREAS, it is the desire of the City to: 

 1. Secure and retain the services of the Employee and to provide inducement 

for him/her to remain in such employment; 

 2. To make possible full work productivity by assuring the Employee’s morale 

and peace of mind with respect to certainty of employment conditions; 
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 3. To act as a deterrent against malfeasance or dishonesty for personal gain 

on the part of the Employee; 

 4. To provide a means for termination of the Employee’s service, at such time 

as the Employee may be unable to fully discharge his/her duties due to disability, or when 

the City may otherwise desire to terminate the Employee’s employment; and 

 WHEREAS____________ desires to accept employment as the 

_____________________; 

 NOW, THEREFORE, in consideration of the mutual covenants contained herein, 

the parties agree as follows: 

 Section 1. DUTIES. 

 The City of Eaton Rapids hereby agrees to employ ______________ as the 

______________________, to perform the functions and duties of the office as set forth 

in the job description for said position attached and made a part hereto and fully 

incorporated by reference, and to perform other legally permissible duties and functions 

as the City Manager or his or her designated representative shall assign.  The Employee 

shall devote his/her full attention and effort to the office, and perform the aforementioned 

duties and functions in a professional manner. 

 Section 2. STATUS AND TERM. 

 (a) The Employee shall serve at the pleasure of the City Manager, and is an at-

will and non-union employee of the City. The parties herein agree that the effective date 
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of this agreement Shall be ________________  and the end date of this agreement 

_________. This agreement may be renewed upon mutual agreement of the parties. 

 (b) Nothing in this Agreement shall prevent, limit, or otherwise interfere with the 

right of the City Manager to terminate the employment of the Employee at any time. 

 (c) Nothing in this Agreement shall prevent, limit, or otherwise interfere with the 

right of the Employee to resign at any time from his/her position with the City, subject only 

to the provisions set forth in Section 4, paragraph (d), of this Agreement. 

 (d) The Employee agrees to remain in the exclusive employment of the City for 

the term of this Agreement, and shall neither accept other employment nor become 

employed by any other employer without the prior written approval of the City Manager 

until notice of resignation is given. 

 The term “employed” shall include employment by another legal entity or self-

employment; however, it shall not be construed to include occasional teaching, writing, 

consulting, or military reserve service performed on the Employee’s time off.  Prior written 

notification of these activities shall be given to the City Manager. 

 Section 3. ADMINISTRATIVE LEAVE. 

 The City Manager may place the Employee on Administrative Leave, with or 

without full pay and benefits, at any time during the term of this Agreement. 

 Section 4. TERMINATION AND SEVERANCE PAY. 

(a) Termination for Cause: The City may terminate the employment of the Employee 
with cause, at any time and without severance, if the City Manager determines, 
that the Employee has done any of the following: 
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1)    Been found guilty, pled guilty, pled no contest, or otherwise 
convicted of any criminal or administrative law of any state, 
municipality, or the federal government,  
 
2)    Engaged in a willful violation of one or more City of Eaton Rapids 
policies which have been formalized in a written manual, document, 
booklet, contract, collective bargaining agreement, or resolution, or 
 
3)    Engaged in gross negligence of the Employee’s duties  

 
 

(b) Except as provided in Section 4, subsection (a) above, in the event the City 

Manager terminates the employment of the Employee, during such time that 

Employee is willing and able to perform the Employee’s duties under this 

agreement, then the City shall pay to the Employee a severance package as stated 

in Section 4, subsection (c) subject to the full release detailed in Section 4, 

subsection (d). 

(c) In the event the City Manager terminates the employment of the Employee and he 

or she is capable of performing his or her work duties, then the City shall pay to 

the Employee a severance payment equal to salary payments which the Employee 

would have received over a ____ (___) week period at his/her current rate of pay, 

in effect on the day prior to the date of termination.  No other or additional benefits 

shall be provided upon termination of the Employee.  

(d) The severance pay set forth in Section 4(a) is conditioned upon the Employee 

executing to the City a full release from liability from any known or unknown causes 

of action against the City, including but not limited to any and all claims under any 

statutory or common law theory, including all claims under the Elliot-Larsen Civil 

Rights Act, the Handicapper’s Civil Rights Act, the Bullard-Plawecki Employee 
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Right to Know Act, the Whistleblower’s Protection Act, and the Americans with 

Disabilities Act, in addition to claims alleging wrongful discharge, retaliatory 

discharge, age discrimination, sex discrimination, racial discrimination, 

discrimination for utilizing rights under the Workers’ Disability Compensation Act, 

and any other claims.  The Employee’s severance pay is consideration for the 

release. 

 (c)  

(e) In the event the Employee voluntarily resigns his or her position, the Employee 

shall give the City written notice at least four (4) weeks prior to their last workday, unless 

the City Manager and Employee otherwise agree. If Employee provides at least four (4) 

weeks notice as described in this section, Employee shall be entitled to a payout of 

Employee’s unused sick, administrative, and vacation time. This payout shall be 

contingent on Employee executing a full release of liability as described in Section 4(b) 

above. Unless there is an agreement to the contrary, if the Employee fails to provide such 

notice to the City Manager any right to accrued benefits shall be terminated. 

(f) It is understood that after notice of termination in any form, the Employee and the City 

will cooperate to provide for an orderly transition.  Specific responsibilities during such a 

transition may be specified in a written separation agreement. 

 Section 5. DISABILITY. 

 The City will provide a program of disability benefits for the loss of wages not 

covered by any other insurance program. When injury, illness, or disease prevents an 
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employee from pursuing their usual work for five (5) consecutive work days, the City will 

pay benefits as follows: 

i. The equivalent of two (2) weeks full salary, followed by eleven (11) weeks 

of half salary if the employee has completed at least one (1) year of service; 

ii. The equivalent of four (4) weeks full salary, followed by nine (9) weeks of 

half salary if the employee has completed at least two (2) years of service; 

iii. The equivalent of seven (7) weeks full salary, followed by six (6) weeks of 

half salary if the employee has completed at least three (3) years of service; 

iv. The equivalent of ten (10) weeks full salary, followed by three (3) weeks of 

half salary if the employee has completed at least four (4) years of service; 

v. The equivalent of thirteen (13) weeks full salary, followed by thirty-nine (39) 

weeks of half salary if the employee has completed at least five (5) years of 

service; 

 Payment of the disability benefit referenced herein shall commence following the 

sixth (6th) consecutive day of absence from work. Written notice of injury, illness, or 

disease must be provided to the City. Payment of the disability benefit shall be at the 

same time and intervals as regular payroll payments to other City employees. Employee 

shall be required, upon commencement of receipt of disability benefits to provide the City 

with a physician’s statement as to an expected return to work date with any restrictions. 

The Employee shall keep the City informed as to any changes in the expected return to 

work date.  

 Section 6. PERFORMANCE EVALUATION. 
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 The City Manager shall review and evaluate, in writing, the performance of the 

Employee after six months and thereafter on a regular basis.  This review and evaluation 

shall be in accordance with specific criteria outlined in the Employee’s job description.  

Said criteria may be added or deleted as the City Manager determines.  This evaluation 

process shall not be construed to change this “at will” employment contract to a “just 

cause” employment contract, and is for gauging professional development only. The City 

Manager shall complete an initial review following ______ (__) months of the 

______________________’s employment with the City. 

 Section 7. SALARY. 

 The City agrees to pay the Employee for his or her services rendered pursuant 

hereto at the rate of ______________________ ($____________) dollars per year. The 

Employee shall be paid at the same intervals as all other City employees.  The Employee 

may be eligible for salary increase in the sole discretion of the City manager, contingent 

upon successful completion of a performance evaluation and the receipt of a satisfactory 

rating. Thereafter, the Employee, based upon satisfactory performance of her job 

functions, may receive annual increases effective with the general salary increases and 

other enhancements for non-union personnel. 

 Section 8. PROFESSIONAL DEVELOPMENT. 

 The Employee may receive paid leave, plus registration, travel, and reasonable 

expenses, for short courses, conferences, and seminars that are necessary for 

professional development, and which are for the good of the City, as judged by the City 
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Manager.  These benefits are subject to budget limitations and established travel policies, 

as well as procedures of the City.  

 Section 9. OTHER BENEFITS. 

 All applicable benefit provisions of the City of Eaton Rapids Employee Handbook 

for full-time employees, and subsequent amendments, shall apply to the Employee as 

they would to other employees of the City, except as the terms and conditions of this 

Agreement may preclude or modify them.  

(a) The Employee shall be provided vacation time as follows: 

i. Start of employment:    two (2) weeks per year; 

ii. After (5) years of employment:  three (3) weeks per year; 

iii. After (12) years of employment: four (4) weeks per year; 

iv. Vacation time shall be prorated at the time of Employee’s start 

date and shall thereafter be credited each January based on the 

completion of the required years of service, following the 

Employee’s eligibility. 

v. Employee may carry over each year up to one-half (1/2) of their 

vacation time into the next year or opt to have said vacation time 

paid out at the end of that year. 

vi. Annual vacation accrual is capped at the Employee’s current year 

earned vacation plus one-half (1/2) of the previous year’s earned 

vacation. No additional vacation time may be carried over if the 

Employee’s vacation bank is at the capped amount. 
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 (b) The Employee shall participate in the City of Eaton Rapids MERS Defined 

Contribution Plan into which the City will contribute eight (8%) percent of Employee’s 

salary and the Employee shall contribute five (5%) percent of Employee’s pretax salary. 

 (c)  The Employee shall receive five (5) sick days per calendar year. Sick leave 

shall be prorated for new hires based upon the date of their start of employment with the 

City and thereafter be credited each January.  The Employee may opt to receive a pay-

out of unused accumulated sick days at the end of each calendar year. If Employee has 

accumulated at least one hundred sixty (160) hours of sick time by November 30 of each 

year, any unused hours accumulated in excess of one hundred sixty (160) hours shall be 

paid out to the Employee in the first pay period each December.  

 (d) Employee shall receive five (5) personal days per calendar year. Personal 

leave shall be prorated for new hires based upon the date of their start of employment 

with the City and thereafter be credited each January. The employee may opt to receive 

a pay-out of unused accumulated personal days at the end of each calendar year.  

 (e)  

 (f) In addition to the paid time off for sick and vacation time described herein, 

Employee shall receive forty (40) hours of administrative time per year in January of each 

year. Administrative leave shall be prorated for new hires based upon the date of their 

start of employment with the City. Administrative time shall not carry over to a subsequent 

year and Employee shall not be entitled to any payout for any unused administrative time. 

 (g) After five (5) years of service, Employee shall receive a two hundred fifty 

($250.00) dollar longevity bonus to be paid at the first pay period in the month of 
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December following Employee’s five (5) year anniversary. Longevity payments shall 

increase by fifty ($50.00) dollars for each additional year of service with a maximum cap 

of one thousand ($1,000.00) dollars. Longevity payments shall be gross payments. 

 (h) The City agrees to provide term life insurance in an amount of up to one 

hundred thousand ($100,000.00) dollars, should Employee elect to receive term life 

insurance through the City. 

 (i) The City will contribute one hundred ($100.00) dollars per month of service to a 

Health Care Savings Program sponsored by MERS. The contributions to this program 

shall be made available to Employee upon Employee’s termination of employment with 

the City for future health insurance premium costs. 

 (j) The City shall provide Employee with medical insurance in compliance with 

Public Act 152 of 2011. In compliance with Public Act 152 of 2011, the cost of health 

insurance premiums will be paid eighty (80%) percent by the City and twenty (20%) 

percent by Employee. The City shall also provide dental and vision insurance to 

Employee if Employee enrolls in the City’s medical insurance. 

 Employee may, on an annual basis, elect to waive medical coverage for a monthly 

cash payment of three hundred ($300.00) dollars per month, if Employee provides City 

with proof that Employee is otherwise covered by medical insurance. The cash payment 

under this sub-section is a gross payment and employee remains solely responsible for 

the payment of any and all local, state, or federal taxes. Employee may re-enroll in the 

City’s medical insurance plan immediately id Employee loses other medical coverage, 

subject to any pre-existing conditions that might apply. 
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 (k) Employee may be entitled to set, subject to the ultimate control of the City 

Manager, a flexible work week hourly schedule. 

 Section 10. RESIDENCY. 

 The Employee shall be required to live within twenty (20) miles of the City limits. 

Employee shall move within the City limits within six (6) months of the commencement of 

this agreement. These provisions may be waived and/or extended in the sole discretion 

of the City Manager. 

 Section 11. FINANCIAL DISCLOSURE. 

 The Employee shall report to the City Manager any ownership interest in real 

property within the City of Eaton Rapids, excluding his or her personal residence.  Also, 

the Employee shall report to the City Manager any financial interest greater than one 

thousand ($1,000.00) dollars in value in any firm presently doing work for the City, or from 

whom the City intends to make a purchase.  Such reporting shall be made in writing by 

the Employee within thirty (30) calendar days of the execution of this agreement, and 

further within thirty (30) calendar days of acquisition of said interest in real property.  

Additionally, the Employee shall report, in writing, to the City Manager any financial 

interest greater than $1,000 in value in any future firm doing work for the City, or from 

whom the City intends to make a purchase, immediately upon notice of the intended work 

or purchase. 

 Section 12. IDEMNIFICATION. 
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 The City shall defend, hold harmless, and indemnify the Employee against any 

action, including but not limited to: any tort, professional liability claim or demand, or any 

other noncriminal legal, equitable, or administrative action, whether groundless or 

otherwise, arising out of an alleged act or omission occurring in the performance of the 

Employee’s duties as an employee or officer of the City, other than an action brought by 

the City against the Employee, or an action filed against the Employee.  The City shall be 

responsible for and have authority to compromise and settle an action with or without 

prior consultation with the Employee, and pay the amount of any settlement or judgment 

rendered thereon. 

 The Employee shall cooperate fully with the City in the settlement, compromise, 

preparation of defense, or trial of any such action. 

 Section 13. BONDING. 

 The City shall bear the full cost of any fidelity or other bonds required of the 

Employee under any law or ordinance. 

 Section 14. NOTICES. 

 Notices pursuant to this Agreement shall be considered given by depositing into 

the custody of the United States Postal Service certified mail, postage prepaid, addressed 

to the City Manager’s Office, 200 S. Main St., Eaton Rapids, Michigan 48823, and to the 

Employee’s home address, on file in the Human Resources Department.  Alternatively, 

notice required pursuant to this Agreement may be personally served or served in the 

same manner as is applicable to civil suits in the State of Michigan.  Notice shall be 
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deemed given as of the date of personal service, or as of the date of deposit of such 

written notice into the course of transmission in the United States Postal Service. 

 Section 15. GENERAL PROVISIONS. 

 (a) The text herein shall constitute the entire Agreement between the parties. 

 (b) This Agreement shall become effective commencing on the day of its 

signing by both parties.  

 (c) If any provision, or any portion thereof, contained in this Agreement is held 

unconstitutional, invalid, or unenforceable, the remainder of this Agreement, or portion 

thereof, shall be deemed severable, and shall not be affected and shall remain in full force 

and effect. 

 (d) This Agreement is to be construed in under the law of the State of Michigan. 

 (e) Any and all disputes, lawsuits, or litigation arising out of this agreement shall 

be brought in the 56A District Court or the 56th Circuit Court, for the County of Eaton, 

State of Michigan, whichever Court has proper jurisdiction. 

 (f) No amendment of this Agreement shall be effective unless in writing and 

signed by both parties hereto. 

 (g) The effective date of this agreement is _______________; 

  

IN WITNESS WHEREOF, THE CITY OF EATON RAPIDS has caused this 

Agreement to be signed and executed on its behalf by its City Manager, ______________ 
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and duly attested by its City Clerk, ____________ and approved by its City Attorney, 

________________, and ________________, the Employee has signed and executed 

this Agreement, both in duplicate the day and year first above written. 

 
 
 
THE CITY OF EATON RAPIDS: ___________________________  
 

 _________________________/    _________________________/ 
By:_______________      By:  _______________ 
City Manager      Employee 
 

ATTEST:      APPROVED AS TO FORM: 

 

_________________________/   _________________________/ 
By:  ______________    By:  _____________, City Attorney 
City Clerk       
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